
 

 

 

 

 

 
 

 

Internal Audit Committee 
 

 

 Meeting Notice and Agenda 

 

You are requested to attend a Internal Audit Committee meeting of the Bega Valley Shire 

Council to be held at Committee Room, Bega Valley Shire Council commencing at  

12.30 am on Thursday, 3 September 2015 

 
Leanne Barnes 

General Manager 

 

 

 

 



 

 

 



 

Ethical Decision Making and Conflicts of Interest 

A guiding checklist for Councillors, officers and community committees 

Ethical decision making 

• Is the decision or conduct legal? 

• Is it consistent with Government policy, Council’s objectives and Code of Conduct? 

• What will the outcome be for you, your colleagues, the Council, anyone else? 

• Does it raise a conflict of interest? 

• Do you stand to gain personally at public expense? 

• Can the decision be justified in terms of public interest? 

• Would it withstand public scrutiny? 

Conflict of interest 
A conflict of interest is a clash between private interest and public duty. There are two types of 

conflict: 

• Pecuniary – regulated by the Local Government Act and Department of Local Government 

• Non-pecuniary – regulated by Codes of Conduct and policy. ICAC, Ombudsman, Office of 

Local Government (advice only).  If declaring a Non-Pecuniary Conflict of Interest, Councillors 

can choose to either disclose and vote, disclose and not vote or leave the Chamber. 

The test for conflict of interest 

• Is it likely I could be influenced by personal interest in carrying out my public duty? 

• Would a fair and reasonable person believe I could be so influenced? 

• Conflict of interest is closely tied to the layperson’s definition of ‘corruption’ – using public 

office for private gain. 

• Important to consider public perceptions of whether you have a conflict of interest. 

Identifying problems 
1st Do I have private interests affected by a matter I am officially involved in? 

2nd Is my official role one of influence or perceived influence over the matter? 

3rd Do my private interests conflict with my official role? 

Whilst seeking advice is generally useful, the ultimate decision rests with the person concerned. 

Agency advice 
Officers of the following agencies are available during office hours to discuss the obligations 

placed on Councillors, officers and community committee members by various pieces of 

legislation, regulation and codes. 

Contact Phone Email Website 

Bega Valley Shire Council (02) 6499 2222 council@begavalley.nsw.gov.au www.begavalley.nsw.gov.au 

ICAC 8281 5999 

Toll Free 1800 463 909 

icac@icac.nsw.gov.au www.icac.nsw.gov.au 

Office of Local Government (02) 4428 4100 olg@olg.nsw.gov.au  http://www.olg.nsw.gov.au/ 

NSW Ombudsman (02) 8286 1000 

Toll Free 1800 451 524 

nswombo@ombo.nsw.gov.au www.ombo.nsw.gov.au 

  

 

http://www.ombo.nsw.gov.au/


 

TO: The General Manager 

Bega Valley Shire Council 

 

Disclosure of pecuniary interests / non-pecuniary conflict of interests 

In accordance with the Council’s Code of Meeting Practice and the requirements of the Local 

Government Act  and regulations or dispensation issued by the Office of Local Government  I 

hereby disclose the following pecuniary interests and/or non-pecuniary conflict of interests at 

the meeting as indicated below: 

Ordinary meeting held on _____ / _____ / 20___ 

dd mm yy 

Item no & subject  

Interest (tick one)  Pecuniary interest  Non-pecuniary conflict of interest 

* Nature of interest  

If Non-pecuniary  

(tick one)   Disclose & vote        Disclose & not vote          Leave chamber 

  

 

Item no & subject  

Interest (tick one)  Pecuniary interest  Non-pecuniary conflict of interest 

* Nature of interest  

If Non-pecuniary  

(tick one)   Disclose & vote        Disclose & not vote          Leave chamber 

  

 

 

Signed  

Print Name Councillor  

 

*  Note: Under the provisions of Section 451(1) of the Local Government Act 1993 (pecuniary interests) 

and Part 6.11 of the Model Code of Conduct prescribed by the Local Government (Discipline) 

Regulation 2004 (conflict of interests) it is necessary for you to disclose the nature of the interest 

when making a disclosure of a pecuniary interest or a non-pecuniary conflict of interest at a 

meeting. 

 

 

 



Internal Audit Committee Agenda 

3 September 2015 

INTERNAL AUDIT COMMITTEE 

1  Present  

2  Apologies  

  

3  Confirmation of minutes  

Minutes of the Internal Audit Committee meeting held on 28 May 2015.   

4  Business Arising from last meeting 

4.1 Introduction to the new Risk/Internal Audit Coordinator ............................................... 7 

4.2 IAC Information on Council's Website ............................................................................ 8 

4.3 Three year audit plan update ......................................................................................... 9   

5  General Business 

5.1 Risk Management Action Plan ...................................................................................... 11 

5.2 Internal Audit Committee Annual Report ..................................................................... 20     

6  Closure 

Next meeting 

The date of the next meeting will be set  . 
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Internal Audit Committee Agenda 

3 September 2015 

4.1. Introduction to the new Risk/Internal Audit Coordinator       
 

Opportunity for the new Risk/Internal Audit Coordinator to introduce himself to the 

committee. 

 

General Manager    
 

Heading 

 

Attachments 

Nil 
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Internal Audit Committee Agenda 

3 September 2015 

4.2. IAC Information on Council's Website       
 

Lack of information regarding the Internal Audit Committee on the Bega Valley Shire 

Council website.  

 

Executive Manager Organisational Development and Governance    
 

 

Attachments 

Nil 

 

Recommendation 

IAC discuss what information about the Committee they would like to see on-line. Risk/Internal 

Audit Coordinator to action request. 
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Internal Audit Committee Agenda 

3 September 2015 

4.3. Three year audit plan update       
 

Update and discussion regarding the current three year audit plan.  

 

General Manager    
 

 

Attachments 

Nil 

 

Recommendation 

Provide tracking document to IAC by next meeting (November) and get quotes for next lot of 

internal audits as per the audit plan. 
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Internal Audit Committee Agenda 

3 September 2015 

5.1. Risk Management Action Plan       
 

Risk Management Control Action Plan 2015/16 – Council has drafted and will submit 

the annual risk management plan (RMAP) to our insurer StateWide. Councils are asked 

to develop a RMAP and submit this to their Regional Risk Manager who will assess the 

plan to ensure it meets the minimum requirements.  A copy of the RMAP has been 

tabled to inform the IAC of enterprise risk initiatives and for general discussion 

General Manager    
 

 

Attachments 

1. Risk Management Action Plan RMAP 2015 2016 Signed Copy 21/08/2015  
 

Recommendation 

The Internal Audit Committee is given an explanation about the RMAP process and the 

plan submitted for the current financial year. 
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Internal Audit Committee 3 September 2015 

Item 5.1 - Attachment 1 Risk Management Action Plan RMAP 2015 2016 Signed Copy 21/08/2015 
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Internal Audit Committee Agenda 

3 September 2015 

5.2. Internal Audit Committee Annual Report       
 

Draft annual report (2014/15 reporting period) of the IAC to be tabled and discussed 

with recommended changes made and updated version sent to members out of 

session for adoption.  

 

General Manager    
 

 

Attachments 

1. Draft Internal Audit Committee Annual Report   
 

Recommendation 

Draft IAC annual report tabled & discussed and changes made by Risk/Internal Audit 

Coordinator out of session for adoption ASAP. 
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Internal Audit Committee 3 September 2015 

Item 5.2 - Attachment 1 Draft Internal Audit Committee Annual Report 
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Item 5.2 - Attachment 1 Draft Internal Audit Committee Annual Report 
 

 

  

 

- 22 - 

 



Internal Audit Committee 3 September 2015 
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Item 5.2 - Attachment 1 Draft Internal Audit Committee Annual Report 
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Item 5.2 - Attachment 1 Draft Internal Audit Committee Annual Report 
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