
The Returned and Services League of Australia 
NEW SOUTH WALES BRANCH INCORPORATED 

"The Price of Liberty is Eternal Vigilance" 

BEGA Sub-Branch 
ABN:  59 835 668 272 

President: Gary Berman P0 Box 4 
Secretary: Ken Witchard Bega NSW 2550 
Treasurer: Kevin Long Telephone: 02 64921 222 

Email: subbranchbecia@bigpond.com 

14 January 2021 

Sport & Recreation Officer 
Bega Shire Council 
Zingle Place 
Bega NSW 2550 

Dear Sir/Madam 

Please find enclosed the relevant paperwork for the Traffic committee for the 
upcoming Anzac Day services and marches for the Bega area for April 25th 2021 
(depending on Covid -19 restrictions). 

Also included is a copy of our insurance certificate for this year. 

Sincerely Yours 

Hon Secretary 

"Lest We Forget" 



ABN 39 000 063 892 
AFS Licence No 237827 

ZD C C.)", TH T Level 2, 924 Pacific Highway, Gordon NSW 2072 

Phone: (02) 9932 6444 Fax: (02) 9932 6499 
T H E  R I G H T  P R O T E C T I O N  

CONFIRMATION OF : .  : 

INSURANCE PLACEMENT 

Hon.Treasurer1ITSecretary CGU Insurance Limited 
Bega RSL Sub-Branch GPO Box 244 
P 0  Box 4 SYDNEY NSW 2001 
BEGA NSW 2550 

Legal Liability From: 4.00 pm on 31st May 2020 
To : 4.00 pm. on 31st May 2021 

Policy No : 10M7431902 Our Ref : SAB MAN B2115 0003447/016 

SCOPE OF COVER : T h e  I n s u r e d ' s  L e g a l  L i a b i l i t y  t o  pay 
c o m p e n s a t i o n  i n  r e s p e c t  o f  P e r s o n a l  Injury 
a n d / o r  P r o p e r t y  D a m a g e  a r i s i n g  o u t  o f  o r  in 
c o n j u n c t i o n  w i t h  t h e  I n s u r e d ' s  B u s i n e s s  or 
P r o d u c t s ,  o c c u r r i n g  w i t h i n  t h e  Policy 
G e o g r a p h i c a l  Limits. 

INSURED : B e g a  RSL S u b - B r a n c h  & W o m a n ' s  Auxiliary 
a n d / o r  i t s / t h e i r  s u b s i d i a r y  a n d / o r  related 
c o r p o r a t i o n s ,  a s  d e f i n e d  i n  t h e  C o r p o r a t i o n s  Law 
( i n c l u d i n g  t h o s e  a c q u i r e d  o r  i n c o r p o r a t e d  during 
t h e  P e r i o d  o f  Insurance). 

B U S I N E S S  D E S C R I P T I O N  : Principally 
O w n e r s h i p  a n d / o r  o c c u p a t i o n  o f  Property; 
A d m i n s i t r a t i o n  o f  RSL P o l i c y ,  i n c l u d i n g  all 
o f f i c i a l  RSL S u b  B r a n c h  a c t i v i t i e s ,  A n z a c  Day 
C o m m e m o r a t i v e  S e r v i c e s  a n d / o r  fundraising 
a n d / o r  c h a r i t a b l e  a c t i v i t i e s  o r g a n i s e d  b y  the 
Insured 
a n d  a n y  o t h e r  o c c u p a t i o n  i n c i d e n t a l  thereto 
o r  a s s o c i a t e d  therewith 

GEOGRAPHICAL L I M I T S  A n y w h e r e  i n  t h e  w o r l d  e x c e p t  t h e  U n i t e d  States 
o f  A m e r i c a  a n d  C a n a d a  w h e r e  t h i s  P o l i c y  shall 
o n l y  a p p l y  i n  r e s p e c t  of: 

( a )  t r a v e l l i n g  e x e c u t i v e s  a n d / o r  salespersons 



w h o  a r e  n o n - r e s i d e n t s  i n  s u c h  c o u n t r i e s ;  and 

( b )  c l a i m s  i n  r e s p e c t  o f  P e r s o n a l  I n j u r y  and/or 

P r o p e r t y  D a m a g e  c a u s e d  b y  o r  a r i s i n g  o u t  of 
P r o d u c t s  w h i c h ,  w i t h o u t  t h e  k n o w l e d g e  o f  the 
I n s u r e d  a n d / o r  o f  t h e  I n s u r e d ' s  a g e n t s  and/ 

o r  o f  t h e  I n s u r e d ' s  s e r v a n t s ,  a r e  exported 
b y  o t h e r s ,  t o  s u c h  countries. 

L I M I T S  O F  L I A B I L I T Y  P U B L I C  LIABILITY 
L i m i t  o f  L i a b i l i t y  a n y  one 
O c c u r r e n c e  $ 20,000,000 

P R O D U C T S  LIABILITY 

A g g r e g a t e  L i m i t  o f  L i a b i l i t y  any 
o n e  P e r i o d  o f  I n s u r a n c e  $ 20,000,000' 

P R O P E R T Y  I N  T H E  C A R E  CUSTODY 
O R  C O N T R O L  $ 250,000. 

E X C E S S  : $ 5 0 0  P r o p e r t y  D a m a g e  Only 

$ 5 0 0  P r o p e r t y  i n  C a r e  C u s t o d y  o r  Control 

P O L I C Y  W O R D I N G  : S u b j e c t  t o  I n s u r e r s - S t a n d a r d  P o l i c y  .Wording 
CGU G e n e r a l  & P r o d u c t s  L i a b i l i t y  Insurance 

A D D I T I O N A L  P O L I C Y  : Nil 

EXTENSIONS 

P O L I C Y  E X C L U S I O N S  
, 

: S u b j e c t  t o  I n s u r e r s  S t a n d a r d  P o l i c y  Exclusions 

A D D I T I O N A L  P O L I C Y  Nil 
EXCLUSIONS 

P L E A S E  R E V I E W  T H E  A B O V E  SUMS I N S U R E D  T O  A V O I D  POSSIBLE 
F I N A N C I A L  L O S S  DUE T O  U N D E R  I N S U R A N C E  . . 

I N S U R E R  P O L I C Y  NUMBER . PROPORTION 

I n s u r a n c e  A u s t r a l i a  L i m i t e d  t / a s  CGU I n s  1 0 M 7 4 3 1 9 0 2  100.0000% 
A . B . N .  1 1  0 0 0  0 1 6  722 



NOTICE OF INTENTION TO HOLD A PUBLIC ASSEMBLY 

Summary Offences Act 1988 

To the Commissioner of Police 

k C H 4 - I  ... 
Name 

Of ... 

Address 

on behalf of ... 

&'~'p 

... ... 

&R":?Vvcff 

................................... Organisation 

notify the Commissioner of Police that on the 
..,,.).d. 

Day 
of......................................................................................................................... 

Month/Year 

it is intended to hold: 

• either: 

(a) a public assembly, not being a Proce,ith, of approximately 

......................................pefso ns which will assemble 
Number 

• .............. . ................................................................. 

Place 
at approximate/,/am/pm 

Time 

or 

and d i s s e  at approximately ..................................................am/pm 
Time 

(b) a public assembly, being a procession of approximately 
Number 

persons which will assemble at 
Place 

at approximately ...... 
am/prf( 

Time 

and at approximately .... 
. . . . . . . . . . . . . . .  am1Ø the procession will 

commence and shall proceed.. 
4' 

Se,zvie6 

Specify route, any stopping places and the approximate duration of any stop: and the 
approximate time of termination. A diagram may be attached. 

I 



I 

2 The purpose of the proposed assembly is 

...... 
41 talvzoc- ot,-,A( 

......................................................................................................................... State purpose 

3 The following special characteristics associated with the assembly would be 
useful for the Commissioner of Police to be aware of in regulating the flow of 
traffic or in regulating the assembly: 

* (i) There will be . .. 

' ' ( n u m b e r )  

of vehicles and/or-floot&-- 
involved and their type and dimensions are as follows: 

* (ii) There will be (number) of bands, musicians, 
- entertainers etc entertaining or addressing the assembly 

* (iii) The following number and type of animals will be involved 
in the assembly 

r4L 

*(iv) Other special characteristics of the proposed assembly are as 
follows: 

4 I take responsibility for organising and conducting the proposed public assembly. 

5 Notices for the purposes of the Summary Offences Act 1988 may be served on 
me at the following: 

Address: 

................................................Post 

Telephone: 

Signed: ................ 

rV Capacity/Title.....'k'... 

Date .../ .......2.. 
* Delete as applicable 



NOTICE OF INTENTION TO HOLD A PUBLIC ASSEMBLY 

Summary Offences Act 1988 

To the Commissioner of  Police 

.. of ........ 
Address 

on behalf of ../ .....'s.... 
Organisation 

notify the Commissioner of Police that on the ....51 
Day 

of......................................................................................................................... 
Month/Year 

it is intended to hold: 

either: 

or 

(â) a public assembly, not be in f r fbcess ion  of approximately 

...persons which will assemble 
Number 

at..XPlac 
.......................................................................................... 

ata....................................................................am/pm 
ime 

and disperse at approximately ...................................................am/pm 
Time 

(b) a public assembly, being a procession of approximately ......................... 
Number 

persons which will assemble at .. Z 
Place 

at approximately.. Q . 5 -  ........... .. ............................................. 
amii 

Time 

and at approximately . am/pm the procession wj( 

commence and shall proceed..... 

. 7  .T 

Specify route, any stopping places and the approximate duration of any stop: and the 
approximate time of termination. A diagram may be attached. 



2 The purpose of the proposed assembly is 
. . . J 4  ..:.?"' 

c/ 

State purpose 

3 The following special characteristics associated with the assembly would be 
useful for the Commissioner of Police to be aware of in regulating the flow of 
traffic or in regulating the assembly: 

* (i) There will be (number) of vehicles and/or* floats 
involved and their type and dimensions are as follows: 

* (ii) There will be (number) of bands, musicians, 
entertainers etc entertaining or addressing the assembly 

* (iii) The following number and type of animals will be involved / 
in the assembly 

ih' 14v,,n,s e w i  ,i 

F i £ & o g , f  / f 4 ' f j 7  4e, 
*(iv) Other special characteristics of the proposed assembly are as 

follows: 

A PX Sr7&'1 
.................................................. 

4 I take responsibility for organising and conducting the proposed public assembly. 

5 Notices for the purposes of the Summary Offences Act 1988 may be served on 
me at the following: 

Address: 
...... 

/.O.Ao 
.................................................................... A~atq , ~'9 ........................................................................................ 

Code.................... 

Telephon

Signed: 

pw- Capacity/Title.......??.!T ................... 
Date 

* Delete as applicable 



I 

Special Event Resources 

Special Event Transport Management Plan Template 

Refer to Chapter 7 o f  the Guide b r a  complete desc4tion o f  the Transport Management Plan 

EVENT DETAILS 

T..IrT1II 

Event Name: .......... 
. 2 . . . .  v Sewvle6- )Nwav 

EventLocation'................................................................................................................................................................. 

Event Date: ........ Event Start Time: 
" 0 . . 3 d . . . . . . E v e n t  

Finish Time: ........ 

.. 

42... 

Event Setup Start Time: 

. . . . . . . . . . . . .Event  

Packdown Finish Time: .......................... 

Event is 
' ' s t r e e t  ' ' s t r e e t  

moving 0 on-street non-moving 
- 

0 held regularly throughout the year (calendar attached) 

[ry Tmes 

Event Organiser * 
. . . . / (  

I 

Phone:. Fax .......................................... 
Mobile5~2 E-mail: 

. 
. 

CO1Y 
Event Management Company. (if applicable)........................................................................................................... 

Phone: ................................ Fax .......................................... Mobile: ........................... ............... E-mail:................................ 

Police........................................................................................................................,........................................................................ 

Phone: ................................ Fax .......................................... Mobile: ........................................... E-mail'................................ 

Council............ 

Phone: ................................ Fax ............ .............................. Mobile: ........................................... E-mail: ............................ 

Roads & Traffic Authority (if Class I) .................... 
..i24:................................................................................ 

Fax.......................................... Mobile: .......................................... 

Note.' The Event Organiser is the person o r  organ/sat/on in whose name the Pub//c Liability Insurance is taken out 

- .  Wcr1p1?n rjQppJL 
4-z4 
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2 RISK MANAGEMENT - TRAFFIC 

2.! Or.cupat io i iHeaith  & SafetyTraIf iccor i tro i  j 

2.2 

Risk assessment plan (or plans) attached 

u b I i c L b 1 I n s u i n c  - 

] E: ! (  
Public liability insurance arranged. Certificate of currency attached. 

0 

f l  Poke 
[ " P o l i c e  

written approval obtained 

[2f'.- 4 iVe 

0 Fire brigades notified 

Ambulance notified 

3 TRAFFIC AND TRANSPORT MANAGEMENT 

3.1 The route or location 

Map attached 4 3  P & i .  14P/'hfc1?7cV ThA'. 

j r 3 i P  ark ing 

I 0 , ,  Parking organised - details attached 

[!1' Parking not required 

0 Plans to minimise impact of construction activities, traffic calming devices or traffic-generating 
developments attached 

There are no construction activities, traffic calming devices ortraffic-generating developments at 
the location/route or on the detour routes 

--tv - r -  - - - 

l u s 4 ,  autho p r G o v e r n m t  e s  I 

0 , T h i s  event uses a facility managed by a trust authority or enterprise; written approval attached 

{1 This event does not use a facility managed by a trust, authority or enterprise 

.........ramspo . .  T.................11 
0 Public transport plans created - details attached 

Public transport not impacted o r l l  not impact event 

. b  mopp, 
e ' n m o a s  

aiter moving event. 

Eff This is a moving event - details attached. 

0 This is a non-moving event 

It 4 v T 1  1 T  T T] 
Description of unique traffic management requirements attached 

o There are no unique traffic requirements for this event 

o Contingency plans attached 
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Heavy vehicle impacts 

0 Impacts heavy vehicles - RTA to manage 
Does not impact heavy vehicles 

[J,,.- Special event clearways required - RTA to arrange 
Special event clearways not required 

4 MINIMISING IMPACT ON NON-EVENDCOMMUNITY & EMERGENCY SERVICES 

Plans to minimise impact on non-event community. attached 

El' This event does not impact the non-event community either on the main route (or location) or 
detour routes 

T" 
[ ! l '  Road closures or restrictions - advertising medium and copy of proposed advertisements 

attached 
- 

0 No road closures or restrictions but special event clearways in place - advertising medium and 
copy of proposed advertisements attachedre 

0 No road closures, strictions or special event clearways - advertising not required 

ht 

o 7Special event information signs are described in the Traffic Control Plan/s 

This event does not require special event warning signs 

4 4  P e r m V a n a b I e M _ V s s a g S r g n s  

Messages, locations and times attached 

This event does not use permanent Variable Message Signs 

P o r t a b V 6 ' t e  Message ijns - - - 1 

D,.—The proposed messages and locations for portable VMS are attached 

This event does not use portable VMS 

S. PRIVACY NOTICE 

The "Personal Information" contained in the completed Transport Management Plan may be collected and held by the NSW 
Police, the NSW Roads and Traffic Authority (RTA), or Local Government 

I declare that the details in this application are true and complete. I understand that 

• The 'personal information" is being collected for submission of the Transport Management Plan for the event described 
in Section l of this document 

• I must supply the information under the Road Transport Legislation (as defined in the Road Transport (General) Act 
/999) and the Roads Act /993 

• Failure to supply full details and to sign or confirm this declaration can result in the event not proceeding. 

• The "personal information" being supplied is either my own or I have the approval o f  the person concerned to  provide 
his/her "personal information". 

• The personal information" held by the Police, RTA or Local Government may be disclosed inside and outside o f  NSW 
to event managers or any other person or organisation required to manage or provide resources required to  conduct the 
event or to any business, road user or resident who may. be impacted by the event 

• The person to whom the "personal information" relates has a right to access or correct it in accordance with the 
provisions o f  the relevant privacy legislation. 
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6 APPROVAL 

IMP Approved by .....................................................................................Event Organiser ...........................Date 

• 7 AUTHORISATION T O  *REGULATE TRAFFIC 

Council's traffic management requirements have been met Regulation of  traffic is therefore 
authorised for all non-classified roads described in the risk management plans attached to this TMP. 

Regulation of traffic authorised by .................................................................Council Date 

The RTA's traffic management requirements have been met Regulation of  traffic is therefore 
authorised for all classified roads described in the risk management plans attached to this TMP. 

Regulation of traffic authorised by. RTA Date 

' Regulate traffic" means restrict o r  prohibit the passage along a road ofTpersons, vehicles o r  animals (Roads 
Act, 993). Council andRTA require traffic to be regulated as described in the risk management plans with 
the layouts installed under the direction ofa quaiified person 
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NOTICE OF INTENTION TO HOLD A PUBLIC ASSEMBLY• 

Summary Offences Act 1988 

To the Commissioner of Police 

I I .  . . . . . . . . . . .  

...................................................................................................... 

of 
Name 

................. 
70~.. 4 9 K  /7/ 1:f6ew,,W, -25-S-0 

Address 

on behalf of 
Organisation 

notify the Commissioner of Police that on the ........ 
Day 

of.......................................................................................................................... 
Month/Year 

it is intended to hold: 

either: 

(a) a public assembly, not being a procession, of approximately 

persons which will assemble 
Number 

at 
Place 

at approximate m'n 
T W 7 t  fl1?,q,i) 

and disperse at approximately .O' /-70"'... .......... 
amlprK-~- 

/ Time 

or 

(b) a public assembly, being a proc,'sion of approximately ...................... 

/ Number 

persons which will assemble a/................................................................... 

/ Place 

at 
approximately.............../......................................................am/pm 

and at approxima y ...........................am/pm the procession will 

c o m m e d  shall proceed ........................................................................... 

Specify route, any stopping places and the approximate duration of any stop: and the 
approximate time of termination. A diagram may be attached. 

. 



2 The purpose of the proposed assembly is . 
42 vic 

State purpose 

3 The following special characteristics associated with the assembly would be 
useful for the Commissioner of Police to be aware of in regulating the flow of 
traffic or in regulating the assembly: 

* '  

(i) There will be . . . ,  

. . . . . . . . . . . ( n u m b e r )  of vehicles and/or* floats 
involved and their type and dimensions are as follows: 

e F  666,1 /41 6Eid 

*.(ii) There will b e . ! M  (number) of bands, musicians, 
entertainers etc entertaining or addressing the assembly 

The following number and type of animals will be involved 
in the assembly 

A h k  4,Jfrii 

*(iv) Other special characteristics of the proposed assembly are as 
follows: 

4 I take responsibility for organising and conducting the proposed public assembly. 

5 Notices for the purposes of the Summary Offences Act 1988 may be served on 
me at the following: 

( . 7  2 

Address: f?.C.4' 

4 ................................................................ 

de ................ 

Telephone: 

Signed: 
..... 

A6nj S669er7-,19-e~ Capacit)/Title 

Date................................ 

* Delete as applicable 



NOTICE OF INTENTION TO HOLD A PUBLIC ASSEMBLY 

Summary Offences Act 1988 

To the Commissioner of  Police 

Name 

of 
, 

Address 

on behalf of Lv 
Organisation 

notify the Commissioner of Police that on the .. Day, 

of.......................................................................................................................... 
Month/Year 

it is intended to hold: 

either: 

(a) a public assembly, not being a pro,a1on, of approximately 

. e r s o n s  which will assemble 
Number 

or 

at................................................................................................................... 
Place 

at approximate ............................ .............................................. am/pm Time 

and d i s p e r ' a t  approximately ..................................................am/pm 
Time 

(b) a public assembly, being a procession of approximately .................. 
- 

Number 

persons which will assemble at .................................. 
- 

P l a c e  

. 

at approximately ... .............. 
'?!..................................................am/t1 

Time , 

and at approximately . . . . .  ................ am/p1the procession will 

commence and shall proceed .......................................................................... 
2' 

Specify route, any stopping places and the approximate duration of any stop: and the 
approximate time of termination. A diagram may be attached. 



2 The purpose of the proposed assembly is ...................................................... 

)q: 2c( S-vz Vfc6 v 

State purpose 

3 The fl lowing special characteristics associated with the assembly would be 
useful for the Commissioner of Police to-be aware of in regulating the flow of 
traffic or in regulating the assembly: 

*(j) There will be .... .........(number) of vehicles and/or* floats 
involved and their type and dimensions are as follows: 

*(ii) There will be .......................(number) of bands, musicians, 
entertainers etc entertaining or addressing the assembly 

*(iii) The following number and type of animals will be involved 
in the assembly 

*(iv) Other special characteristics of the proposed assembly are as 
follows: 

A 

,:,e 190a4G ' ,Yc', i . ,v 1P7o$1C 

4 I take responsibility for organising and conducting the proposed public assembly. 

5 Notices fpr the purposes of the Summary Offences Act 1988 may be served on 
me at the following: 

Address: 

... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Post e.................... 

Telephone

Signed: 

Capacity/Title....... 

Date 

* Delete as applicable 



Please print clearly in BLOCK LETTERS with a black pen. Please do.not send payment with this Application. C 
Ensure all fields have been filled out correctly. 

. You may use this form-to make an application to hold an Please tick the appropriate boxes. event. This application cannot be approved until the public 'fl 
Once your application is received a Council Officer will liability insurance Certificate of Currency is supplied as 
contact  you if further information is required. mentioned in Item 2 below. 0 

L!P1ihh1t detai ls  

Organiser's name E ,...r U 1C--RI  Position C C 1 7 ) ' 1 1 4 ' ,  C 
Organisation name 

Postal Address 7' c ., 
Postcode C) 

Phone Business 9 / Home Mobile ' 

Email addess 

Contact during event • '  '-'II - r c e - I ' m ( .  
Phon

r2 Important  information 
I 

rn 
1. Confirmation-of I understand that the proposed event does not have Council approval until I have met all requirements and have been issued 

event with a.letter of confirmation to stage an event. . 

. 

Public Ll ability 
- I understand that I require a current Certificate of Currency from my organisation's insurers who certify at least $20 million public. 

I ' insurance : liabilty coverage for this event and have noted Bega Valley Shire Council, in terest nterest on the certificate. This insurance 'policy is to 
contain a cross liability clause. 

3., Fees and charges,, 
. 

I understand an administration charge may apply and there may be other service charges. I will be invoiced for all charges when 
calculated and that payment is due within seven days of invoicing. If an' invoice has already been issued for an event that is 
subsequently cancelled by the organiser, Council will retain the administration fee if it has already been paid, or request 
payment if it is yet to be made z 

4 Application, .,due, ' If a complying event and no road closure is' required -at least 60 days before the event. 
. 

. . . . ' .  
. 

' 

. If a complying event and road closure up to 24 hours is required - at least 90 days before the event. 

a If a non-complying event or road closure greater than 24 hours is required - at least 120 days before the event: 

Non complying event refer to events that require conditions of approval relating to excessive noise temporary structures or 
places of public entertainment 

I 
'Pibliô:nbtiflctidn If the event is longer than three consecutive days it may require public notification, in this instance the application is required at 

least six months.before the event. 

OFFICE USE ONLY ' 
. 

. 

' 

' 

D Council Owned Land/Road Reserve D Council Managed Crown Land 

Bega Valley Shire Council is committed to supporting unincorporated not for profit community groups and the following eligibility 
criteria applies to all community donations: 

• Organisations/individuals applying for donations must be based/live in the Shire, or, have a strong association, with the Shire; 

• The program, service or activity must benefit the Shire community or an individual from the Shire; 

• Organisations must be Not-For-Profit (including education institutions); some exclusions apply; 

• Applications will be accepted from Committees of Council and Crown Reserve Committees. 

0 Eligible for fee donation 0 Application fee applicable 

Director Approval 

Code 267  Application Fee $631.00 Allocation W5098.1102.1135 

40 bega valley 
shire council CS staff Receipt date 

Forms may be lodged at Council's office in Bega I E  P0 Box 492 Bega NSW 2550 T (02) 6499 2222 1 F (02) 6499 2200 www.begavalley.nsw.gov.au 1 14 



3 E v e n t  details 

Name of event 4 I s  of Date 
event 7Jz4IV 

Time of event From / / . 5 0  To / 2  
i y c . '  Estimated n o o f  

attendees 

Set up Pack up 
date/ time - '  * date / time 

Location of event - r  1&,"3cy,',q Specified 

Are you raising funds as part of this event? 
( N o U  

Yes Beneficiary details 

Are you charging an admission [entry fee? 
U 

Yes If yes, how much 

Description of event 4 7 i Z f t C  7 , , 4 q  tZ-f<C11 r 

via. 

a )  T e m p o r a r y  structures 

Are you proposing to use temporary structures? eg tents, marquees, banners, etc U Yes 
U1000No, 

please proceed to section B 
Depending on the size and nature of the structure, a development application may be required. 

Number of structures size of Description 
structures of structures 

Owner of the structures 

Name of person erecting 
t h e  structures 

b) Waste management / 
Will you require additional waste management services? U Yes No, please proceed to section C 
All events will be required to submit a mandatory waste management plan for the event. 

c) Toilet provision 
Does your event require the iuse of Council toilets? L l  Yes 4,No, 
Does your event require portable toilets? U Yes M No, please proceed to section D 
Please provide contact details of 
c o n t r a c t o r  f o r  p o r t a b l e  toilets 

Have you arranged for the servicing of the toilets? U Yes U No Please phone Council on .6499 2222 if servicing of 
toilets is required. Please note, fees may apply. 

d) Electrical 
Do you require access to thel use of Bega Valley Shire Council electricity if available at the venue? U Yes No 
If yes, please provide 
details of proposed use 

e )  W a t e r  

provision 

Has provision been madefor access to drinking water? U Yes No 
Wherecan patrons access 
drinking water free of 
charge at the event? 

f) First Aid provision 
Have First Aid arrangements been made? U Yes No, please explain why 

No of First Aiders on-site No of First Aid posts 

Have you advised the local hospital of your event? U Yes 
L i "  

No 
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4. 

9 )  SecUrity. 
Have security arrangements been made? U Yes No, please explain why ,A4..1 

Security Company Contact no 

Have you requested the presence of local Police at your event? Yes U No 
[ h )  Road closures 
Is a road closure required fdr this event? U Yes U No, please proceed to section I 

Street name T m P , - V I V O  )q,4zt<,( Suburb ke_7V6c)1<04, 

Section to be closed , 3 , 1 0 t A j '  ,'44,'i Purpose 

Date/s From , am/pm on / to (1 14ç am/pm on ç-/ 41G2 I, 
The nominated responsible person (with a mobile phone or similar) is to be on-site at all times throughout the duration of the closure. This 
person will be accountable for the coordination and supervision of traffic management. Authorised vehicles can access the closure at one 
location only, under the direction of a responsible person. The nominated access point is to be shown on the Traffic Management Plan. 
Note: • A Traffic Management Plan is necessary with Road Closure Applications 

. All barriers are to be supervised by certified traffic controllers 

•) Parking 

Is more parking required than the designated areas provided? U Yes please proceed to section J 
Please identify where event 
patrons are to park their 
vehicles, including 
expected no of vehicles 

Have public transport arrangements been made? U YesOf/No 

j )  Food/alcohol 
Are you proposing to provide food? No U Yes, please complete Council's Temporary Food Stall 

Holder form, and attach with this application 
Will you be selling I serving alcohol? No U Yes, please include a copy of the liquor licence 

Are you proposing to have temporary non-food stalls? U Yes, please complete Council's Temporary Stall Holder 
(non-food) form, and attach with this application 

k)  Amplif ied sound 

Are you proposing to use amplified sound? . af Yes U No, please proceed to section L 

Type of sound eg band Style of music g 

Time Start / Duration , 2.. Amplification 
system F,4 -# 

I) Amusement  devices 

Are you proposing to have amusement devices? U Yes No, please proceed to section M 
If yes, all persons wishing to operate amusements are required to comply with Council's policy. 

Lm Pyrotechnics display (fireworks) 

Are you proposing to use pyrotechnics? U Yes 
Pyrotechnics supplier . Contact no 

A copy of the pyrotechnic operator's,WorkCover Licence to operate fireworks and a copy of the licensed operator's Public Liability Insurance 
must be submitted with this application. 
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n) Additional comments 

Please add additional. comments/notes below if required. 

4 /z' 

LcFiL5 
X 

tz 

Checklist 

Please ensure the following items are included when submitting your application form 

U Completed and signed application form 
U Site plan - showing the location of all facilities and provisions available on site (sections a to m) 
U Waste Management Plan 
U Public Liability Certificte of Currency for at least $20 million coverage 

The following items may be required when submitting your application form 

U Traffic Management Plan 
U Temporary Food Stall: application form 
U Mobile Food Vending application form 
U Place of Public Entertainment form 
U Fireworks - WorkCover Licence 
U Copy of Liquor Licence 
U Risk Assessment (larger scale events) 

4 Applicant declaration I declare that to the best of my, knowledge the information provided in this 
application is accurate and correct 

Signature of applicant Date 7 ' o i '  i 

Privacy & Personal Information Purpose of collection: To register or modify a premises I Intended recipients: Council staff and approved 
contractors of BVSC I Supply: required for the regulation of registered premises f Access! correction: Council Protection Notice staff or Freedom of Information requests I Storage: Councils record management systems and archives 
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Please print clearly in BLOCK LETTERS with a black pen. Please do not send payment with this Application. C 
Ensure all fields have been filled out correctly. 

You may use this form to make an application to hold an Please tick 0 the appropriate boxes. event. This application cannot be approved until the public 
Once your application is received a Council Officer will liability insurance Certificate of Currency is supplied as 
contact you if further information is required. mentioned in Item 2 below. 0 

I Appl icant  d e t  Th-wr. m) 
Organiser's name / 4 ' f % . . J '  fJ1 Position 

Organisation name ) I3 8mvci.. 
Postal Address '%,  L1 < 1 c i i .  Postcode 

Phone Business 1q c f  HomeL Mobile 

Email address Of t1A 

Contact during event Phon

2 Important  information m 

I Confirmation of I understand that the proposed event does not have Council approval until I have met all requirements and have been issued 
event with a letter of confirmation to stage an event 

( 
2 Public Liability I understand that I require a current Certificate of Currency from my organisation's insurers who certify at least $20 million public 

insurance • 

liailty coverage for this event and have noted Bega Valley Shire Council's interest on the certificate. This insurance policy is to 
contain a cross liability clause 

I understand an administration charge may apply and there may be other service charges. I will be invoiced for all charges when 
calculated and that payment is due within seven days of invoicing If an invoice has already been issued for an event that is 
subsequently cancelled by the organiser, Council will retain the administration fee if it has already been paid or request 
payment if it is yet to be made.z 

4 Application due • If a complying event and no road closure is required - at least 60 days before the event 
dates 

If a complying event and road closure up to 24 hours is required - at least 90 days before the event. 
If 'a non-complying event or road closure greater than 24 hours is required - at least 120 days before the event 

Non-complying event refer to events that require conditions of approval relating to excessive noise temporary structures or 
places of public entertainment 

5 Public notification I If the event is longer than three consecutive days it may require public notification in this instance the application is required at 
least six months before the event 

OFFICE USE ONLY 
0 Council Owned Land/Road Reserve 0 Council Managed Crown Land 

Bega Valley Shire Council is committed to supporting unincorporated not for profit community groups and the following eligibility 
criteria applies to all community donations: 

• Organisations/individuals applying for donations must be based/live in the Shire, or have a strong association with the Shire; 

• The program, service or activity must benefit the Shire community or an individual from the Shire; 

• Organisations must be Not-For-Profit (including education institutions); some exclusions apply; 

• Applications will be accepted from Committees of Council and Crown Reserve Committees. 
0 Eligible for feedonation0Applicationfeeapplicable 

Director Approval 

Code 267 Application Fee $631.00 Allocation W5098.1102.1135 

bega valley CS-staff Receipt date shire council 

Forms may be lodged at Council's office in Bega I E P0 Box 492 Bega NSW 2550 I T (02) 6499 2222 1 F (02) 6499 2200 1,,twww.begavalley.nsw.gov.au 1 14,. 



3 E v e n t  details 

N a m e  o f  e v e n t  z , w & v , c / h / m 4 4  Dateisof 
event 

T i m e  o f  e v e n t  F r o m  To , 
Estimated no. 
of aften dees F 

Setup ' Pack up 
date /time c f  date/time 

L o c a t i o n  o f  e v e n t  4 , p  $- Specifiedarea /11e,gh, 

A r e  y o u  r a i s i n g  f u n d s  a s  p a r t  o f  t h i s  e v e n t ?  U Yes Beneficiary details 

A r e  y o u  c h a r g i n g  a n  a d m i s s i o n  I e n t r y  f e e ?  No U Yes If yes, how much 

D e s c r i p t i o n  o f  event 

a )  T'. structures 

A r e  y o u  p r o p o s i n g  t o  u s e  t e m p o r a r y  s t r u c t u r e s ?  e g  t e n t s ,  m a r q u e e s ,  b a n n e r s ,  e t c  U Yes No, please proceed to section B 
Depending on the size and natures of the structure, a development application may be required. 

N u m b e r  o f  s t r u c t u r e s  
s i z e  o f  Description 

structures of structures 

O w n e r  o f  t h e  structures 

N a m e  o f  p e r s o n  erecting 
t h e  structures 

b) W a s t e  management 
Will y o u  r e q u i r e  a d d i t i o n a l  w a s t e  m a n a g e m e n t  s e r v i c e s ?  U Yes No, please p r o c e e d  t o  s e c t i o n  C 

A l l  e v e n t s  w i l l  b e  r e q u i r e d  t o  s u b m i t  a m a n d a t o r y  w a s t e  m a n a g e m e n t  p l a n  f o r  t h e  event. 

C ) 1  Toi le t  provision / 
D o e s  y o u r  e v e n t  r e q u i r e  t h e  u s e  o f  C o u n c i l  t o i l e t s ?  U Yes o 
D o e s  y o u r  e v e n t  r e q u i r e  p o r t a b l e  t o i l e t s ?  U Yes 

;rNo, 

please proceed to section D 
P l e a s e  p r o v i d e  c o n t a c t  d e t a i l s  of 

c o n t r a c t o r  f o r  p o r t a b l e  toilets 

H a v e  y o u  a r r a n g e d  f o r  t h e  s e r v i c i n g  o f  t h e  t o i l e t s ?  U Yes U No Please phone C o u n c i l  
on 6499 2222 if s e r v i c i n g  of 

toilets, is required. Please n o t e ,  f e e s  m a y  a p p l y .  

- 

d) Electrical 
D o  y o u  r e q u i r e  a c c e s s  t o  t h e  u s e  o f  B e g a  V a l l e y  S h i r e  C o u n c i l  e l e c t r i c i t y  i f  a v a i l a b l e  a t  t h e  v e n u e ?  U Yes 

iNo 

If y e s ,  p l e a s e  provide 

details of proposed use 

e )  W a t e r  p r o v i s i p n  7 

H a s  p r o v i s i o n  b e e n  m a d e  f o r  a c c e s s  t o  d r i n k i n g  w a t e r ?  U Yes 
UI' 

No 
Where can patrons access 
drinking water free of 
charge at the event? 

1) F i r s t  A i d  provision 
/ 

H a v e  F i r s t  A i d  a r r a n g e m e n t  b e e n  m a d e ?  U Yes No, please explain why 

N o  o f  F i r s t  A l d e r s  o n - s i t e  No o f7s t  Aid posts ) 

H a v e  y o u  a d v i s e d  t h e  l o c a l  h o s p i t a l  o f  y o u r  e v e n t ?  U Yes 
i 1 '  

No 
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Have security arrangements been made? U Yes please explain why 

Security Company Contact no 

Have you requested the presence of local Police at your event? U Yes U No 

h )  Road closures 
Is a road closure required for this event? U Yes U No, please proceed to section I - 
Street name T- Suburb 

Section to be closed Purpose 

Date/s From am/pmon_,p-/ ' /  ' ç  to am/PmonL,c-i'/I2f, 

The nominated responsible person (with a mobile phone or similar) is to be on-site at all times throughout the duration of the closure. This 
person will be accountable for the coordination and supervision of traffic management. Authorised vehicles can access the closure at one 
location only, under the direction of a responsible person. The nominated access point is to be shown on the Traffic Management Plan. 
Note: • A Traffic Management Plan is necessary with Road Closure Applications 

. All barriers are to be supervised by certified traffic controllers 

I )  Parking 

Is more parking required than the designated areas provided? U Yes L!1 No, please proceed to section J 
Please identify where event 
patrons are to park their 
vehicles, including 
expected no of vehicles 9 

9 

Have public transport arrangements been made? U Yes No . 
[ i )  F o o d / a l c o h o l  / 
Are you proposing to provide food? Ud No U Yes, please complete Council's Temporary Food Stall 

di Holder form, and attach with this application 
Will you be selling / serving alcohol? / N o  U Yes, please include a copy of the liquor licence 

Are you proposing to have temporary non-food stalls? No U Yes, please complete Council's Temporary Stall Holder 
9 9 9 

(non-food) form, and attach with this application 

k)  Amplif ied sound 

Are you proposing to use amplified sound? Yes U 'No, please proceed to section _L 

Type of sound eg band _ _ _ _  Style of music ,__(M;?Jll 

Time Start Duration . 
Amplification 

I) Amusement  devices / 
Are you proposing to have amusement devices? U Yes 

l a "  
No, please proceed to section M •' 

If yes, all persons wishing to operate amusements are required to comply with Council's policy. 9 

Im) Pyrotechnics display (f ireworks) 7 
Are you proposing to use pyrotechnics? U Yes No 

Pyrotechnics supplier 
9 / 

Contact no 

A copy of the pyrotechnic operator's WorkCover Licence to operate fireworks and a copy of the licensed operator's Public Liability Insurance 
must be submitted with this application. 

34 



77 
n) Addit ional comments 

Please add additional comments/notes below if required. 

x - 

' 

• : ' - .  

LI 

Checklist 

Please ensure the following items are included when submitting your application form 

U Completed and signed application form 
U Site plan - showing the location of all facilities and provisions available on site (sections a to m) 
U Waste Management Plan 
U Public Liability Certificate of Currency for at least $20 million coverage 

The following items may be required when submitting your application form 

U Traffic Management Plan 
U Temporary Food Stallpplication form 
U Mobile Food Vending application form 
U Place of Public Entertainment form 
U Fireworks - WorkCovër Licence 
U Copy of Liquor Licence 
U Risk Assessment (larger scale events) 

4 Appl icant  declarat ion I declare that to the best of my knowledge the information provided in this 
application is accurate and correct 

Signature of applicant Date 

Privacy & Personal Information Purpose of collection: To register or modify a premises I Intended recipients: Council staff and approved 
contractors of BVSC I Supply: required for the regulation of registered premises I Access! correction: Council Protection Notice staff or Freedom of Information requests I Storage: Council's record management systems and archives 

414 



Please print clearly in BLOCK LETTERS with a black pen. Please do not send payment with this Application. C - 

Ensure 'all fields have been filled out correctly. You may use this-form to make an application to hold an Please tuck 0 the appropriate boxes. event. This application cannot be approved until the public I7 
Once your application is received a Council Officer will liability insurance Certificat&of Currency is supplied as 
contact you if further information is required. _ _ _ - - - - - - - - - - - - - . - ,  mentioned in Item 2 below. Q 

I Applicant details ITEJ,tt fY),q,ij S-t.//'e 
Organiser's name Position4.j 

Organisation name 43' u 4ic,j. 

Postal Address 
S y Postcode 

Phone Business 
, 2 / Home Mobile 

Email address 

Contact during event . 

I—.], r c i - i L  Phone 

2 Important information m 
S 

S 

- 1. Confirmation of I understand that the proposed event does not have Council approval until I have met all requirements and have been issued -1 
event with a letter of confirmation to stage an event. S 

2. Public Liability I understand that I require a current Certificate of Currency from my organisation's insurers who certify at least $20 million public 
Insurance 

i S liabilty coverage for this event and have noted Bega Valley Shire Council's interest on the certificate. This insurance policy is to 
contain a cross liability clause. S 

3. Fees and charges I understand an administration charge may apply and there may be other service charges. I will be invoiced for all charges when 
calculated and that payment is due within seven days of invoicing. If an invoice has already been issued for an event that is 
subsequently cancelled by the organiser, Council will retain the administration fee if it has already been paid, or request 0 p a y m e n t  

if it is yet to be made. z 

4. Application due • If a complying event and no road closure is required - at least 60 days before the event. 
dates 

If a complying event and road closure up to 24 hours is required - at least 90 days before the event 
If a non-complying event or roaddosure greater than 24 hours is required,— at least 120 days before the event 

Non-complying event refer to events that require conditions of approval relating to excessive noise, temporary structures or 
places of public entertainment. 

5. Public notification If the event is. longer than three consecutive days it may require public notification, in this instance the application is required at 
least six months before the event 

OFFICE USE ONLY '1 
D Council Owned Land/Road Reserve Cl Council Managed Crown Land 

Bega Valley Shire Council is committed to supporting unincorporated not for profit community groupsand the following eligibility 
criteria applies to all community donations: S 

• Organisations/individuals applying for donations must be based/live in the Shire, or have a strong association with the Shire; 

• The program, service or activity must benefit the Shire community or an individual from the Shire; 

• Organisations must be Not-For-Profit (including education institutions); some exclusions apply; 

• Applications will be accepted from Committees of Council and Crown Reserve Committees. 
D Eligible for fee donation 

, 
D Application fee applicable 

Director Approval S 

Code 267 Application Fee $631.00 Allocation W5098.1102.1135 

bego valley 
shire c o u n c I C S s t a f f  Receipt date 

Forms may be lodged at Council's office in Bega P0 Box 492 Bega NSW 2550 T (02) 6499 22221 F (02) 6499 2200 I www.begavafley.nsw.gov.au 1 14 



3 Event details 
Name of event 4 i z , —  4 D a t : / s o f  

.1 event ,25 
Time of event From fQ , To , ,  smate no. ofattendeesl /e' 

Setup Pack up 
date/time / 0 .  3 1 / 

date/time / 2  30. 
Location of event r,Specified 

area 
Are you raising funds as part of this event? " N o J  

Yes Beneficiary details 

Are you charging an admission / entry fee? Yes If yes, how much 

Description of event _ 9 6 x  V( rK 

a )  Temporary structures 
Are you proposing to use temporary structures? eg tents, marquees, banners, etc U Yes U No, please proceed to section B 
Depending on the size and nature of the structure, a development application may be required. 

Number of structures size of 
- 

Desciiption 
structures of structures 

Owner of the structures 

Name of person erecting 
t h e  s t r u c t u r e s  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ________ 

b) Waste management 
Will you require additional waste management services? U Yes 

d N o ,  
please proceed to section C 

All events will be required to submit a mandatory waste management plan for the event. 

c) Toilet provision 
Does your event require the use of Council toilets? U Yes 

EfN0 

Does your event require portable toilets? U Yes No, please proceed to section D 
Please provide contact details of 
contractor for portable toilets 
Have you arranged for the servicing of the toilets? U Yes U No Please phone Council on 6499 2222 if servicing of 

toilets is required. Please note, fees may apply. 

d) Electrical /• 
Do you require access to the use of Bega Valley Shire Council electricity if available at the venue? U Yes 

/No 

If yes, please provide 
details of proposed use 

e )  Water provision 
Has provision been made for access to drinking water? U Yes No 
Where can patrons access 
drinking water free of 
charge at the event? 

f) First Aid provision 
Have First Aid arrangements been made? U Yes 

'No, 
please explain why 

No of First Aiders on-site No of First Aid posts 

Have you advised the local hospital of your event? U Yes No 
214 



g) Secunty 
Have security arrangements been made? U Yes 

"No, 

please explain why 

Security Company Contact no 

Have you requested the presence of local Police at your event? U Yes U No 

h) Road closures 
Is a road closure required for this event? U Yes U No, please proceed to section I 

Street name . SUburb 

Section to be closed e 
Purposel 

XOKC~,H 

Date/s From am/pm on .,g -/ q / 
, "  to , / 7 .  am/pm on 2 -I q '.,2 / 

The nominated responsible person (with a mobile phone or similar) is to be on-site at all times throughout the duration of the closure. This 
person will be accountable for the coordination and supervision of traffic management. Authorised vehicles can access the closure at one 
location only, under the direction of a responsible person. The nominated access point is to be shown on the Traffic Management Plan. 
Note: • A Traffic Management Plan is necessary with Road Closure Applications 

. All barriers are to be supervised by certified' traffic controllers 

i) P a r k i n g  
/ 

Is more parking required than the designated areas provided? U Yes No, please proceed to section J 
Please identify where event 
patrons are to park their 
vehicles, including - expected no of vehicles 

Have public transport arrangements been made? U Yes 
dNo 

j )  Food I alcohol 
/ 

Are you proposing to provide food? " J o  U Yes, please complete Council's Temporary Food Stall 
/ Holder form, and attach with this application 

Will you be selling I serving alcohol? l No U Yes, please include a copy of the liquor licence 

Are you proposing to have temporary non-food stalls? (Jo U Yes, please complete Council's Temporary Stall Holder 
(non-food) form, and attach with this application 

k) Ampl i f ied sound 
' 

Are you proposing to use amplified sound? ' e s  U No, please proceed to section L 

Type of sound eg band Style of music C)L 

Time Start Duration Amplification 

syste 
I) Amusement devices 

Are you proposing to have amusement devices? U Yes 
iNo, 

please proceed to section M 
If yes, all persons wishing to operate amusements are required to comply with Council's policy. 

m) Pyrotechnics display (fireworks) 
Are you proposing to use pyrotechnics? U Yes 

Pyrotechnics supplier Contact no 

A copy of the pyrotechnic operator's WorkCover Licence to operate fireworks and a copy of the licensed operator's Public Liability Insurance 
must be submitted with this application. 



n) Additional comments 

Please add additional comments/notes below if required. 

Checklist 

Please ensure the following items are included when submitting your application form 

U Completed and signed application form 
U Site plan -.showing the location of all facilities and provisions available on site (sections a to m) 
U Waste Management Plan 
U Public Liability Certificate of Currency for at least $20 million coverage 

The following items may be required, when submitting your application form 

U Traffic Management Plan 
U Temporary Food Stall application form 
U Mobile Food Vending application form 
U Place of Public Entertainment form 
U Fireworks - WorkCover Licence 
U Copy of Liquor Licence 
U Risk Assessment (larger scale events) 

4 Appl icant  declarat ion I declare that to the best of my knowledge the information provided in this 
applicationi.saccurate:and correct 

Signature of applicant Date I / I . 

• 

Privacy & Personal Information Purpose of collection: To register or modify a premises I Intended recipients: Council staff and approved 
contractors of BVSC I Supply: required for the regulation of registered premises I Access! correction: Council 

Protection Notice staff or Freedom of Information requests I Storage: Council's record management systems and archives 
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Please print clearly in BLOCK LETTERS with a black pen. Please do not send payment with this Application. C 
Ensure all fields have been filled out correctly. 

You may use this form to make an application to hold an Please tick 0 the appropriate boxes. event. This application cannot be approved until the public 
Once your application is received a Council Officer will liability insurance Certificate of Currency is supplied as 
contact you if further information is required. mentioned in Item 2 below. S 0 

1 A p p l i c a n t  d e t a i l s  L 1 T h  g? 

Organiser's name / ' c  i%._) 
J 1  Position F 7fi,, 

Organisation name 

Postal Address ( )  R..>1. 14. Postcode o 7 5 ' 3  C) 
Phone Business 9 )  Home Mobile

Email address 

Contact during event k' Phone I-i-i 

L2 I m p o r t a n t  i n f o r m a t i o n  m 
Z 

I Confirmation of I understand that the proposed event does not have Council approval until I have met all requirements and have been issued 
event with a letter of confirmation to stage an event 

U IC UaIJIVY, I understand that I require a current Certificate of Currency from my organisation's insurers who certify at least $20 million public 
insurance liabilty coverage for this event and have noted Bega Valley Shire Council's interest on the certificate. This insurance policy is to 

contain a cross liability clause. 

3 Fees and charges I understand an administration charge may apply and there may be other service charges I will be invoiced for all charges when 
calculated and that payment is due within seven days of invoicing If an invoice has already been issued for an event that is 
subsequently cancelled by the organiser, Council will retain the administration fee if it has already been paid, or request 
payment if it is yet to be made z 

4 Application due • If a complying event and no road closure is required - at least 60 days before the event 
.dates 

• If a complying event and road closure up to 24 hours is required - at least 90 days before the event. 
f • If a non-complying event or road closure greater than 24 hours is required - at least 120 days before the event. 

Non-complying event refer to events that require conditions of approval relating to excessive noise temporary structures or 
places of public entertainment. 

5 Public notification If the event is longer than three consecutive days it may require public notification in this instance the application is required at 
least six months before the event. 

OFFICE USE ONLY 
O Council Owned Land/Road Reserve 0 Council Managed Crown Land 

Bega Valley Shire Council is committed to supporting unincorporated not for profit community groups and the following eligibility 
criteria applies to all community donations: 

• Organisations/individuals applying for donations must be based/live in the Shire, or have a strong association with the Shire; 

• The program, service or activity must benefit the Shire community or an individual from the-Shire; 

• Organisations must be Not-For-Profit (including education institutions); some exclusions apply; 

• Applications will be accepted from Committees of Council and Crown Reserve Committees. 

ID Eligible for fee donation 0 Application fee applicable 

Director Approval 

Code 267 Application Fee $631.00 Allocation W5098.1102.1135 

4 k  'Ie 
shire c o u n c i l C S  staff Receipt date 

Forms may be lodged at Council's office in Bega I R  P0 Box 492 Bega NSW 2550 T (02) 6499 2222 1 F (02) 6499 2200 ' www.begavalley.nsw.gov.au 1 14 



t. 

3 E v e n t  details 

Name of event ,q 
9at&so[ 

&c /. 
Time of event From To S o  Estimated no. L 

of attendees wq 
Set up Pa&up 

date / time 5 date / time 

Location of event Specifiedarea ? g  rc 
Are you raising funds as part of this event? 

Z rNo  
U Yes Beneficiary details 

Are you charging an admission I entry fee? 6"*No 
U Yes If yes, how much 

Description of event 
r 2 t - - 7 / 4 ' - j  /'/'9Rt$t te/'Vfc. 

a )  
T e m p o r a r y  structures 

Are you proposing to use temporary structures? egtents, marquees, banners, etc U Yes 
V d  

No, please proceed to section B 
Depending on the size and nature of the structure, a development application may be required. 

Number of structures size of Description structuresF 
of structures 

Owner of the structures 

Name of person erecting 
t h e  structures 

b )  W a s t e  m a n a g e m e n t  

/ 
Will you require additional waste management services? U Y e s [ A N o ,  

please proceed to section C 
All events will be required to submit a mandatory waste management plan for the event. 

c )  T o i l e t  
provision 

Does your event require the use of Council toilets? U Yes L No 

Does your event require portable toilets? U Yes 
"No, 

please proceed to section D 
Please provide contact details of 
contractor for portable toilets 
Have you arranged for the servicing of the toilets? U Yes U No Please phone Council on 6499 2222 if servicing of 

toilets is required. Please note, fees may apply. 

d) Electrical 
Do you require access to the use of Bega Valley Shire Council electricity if available at the venue? U Yes 

f 1  No 
If yes, please provide 
details of proposed use 

e )  W a t e r  
p r o v i s i o n  7 

Has provision been made for access to drinking water? U Yes No 
Where can patrons access 
drinking water free of 
charge at the event? 

If) First Aid p r o v i s i o n  / 
Have First Aid arrangements been made? U Yes 

t h  
No, please explain why Al 

No of First Aiders on-site N7No t Aid posts 

Have you advised the local hospital of your event? U Yes 
214 



g) Security 

01 Have security arrangements been made? U Yes 
~ K o ,  

please explain why f4 /bnd 
Security Company Contact no 

Have you requested the presence of local Police at your event? U Yes U No 

h) Road closures 
Is a road closure required for this event? ' e s  U No, please proceed to section I 

Street name ' -  T_-7rnte,,4 Suburb 

Section to be closed L6 , 
Purpose 

Date/s From o am/pm on / ( to am/pm on 4 t  / 

The nominated responsible person (with a mobile phone or similar) is to be on-site at all times throughout the duration of the closure. This 
person will be accountable for the coordination and supervision of traffic management. Authorised vehicles can access the closure at one 
location only, under the direction of a responsible person. The nominated access point is to be shown on the Traffic Management Plan. 
Note: • A Traffic Management Plan is necessary with Road Closure Applications 

• All barriers are to be supervised by certified traffic controllers 

1 i )  Parking 
1 

Is more parking required than the designated areas provided? U Yes No, please proceed to section J 
Please identify where event 
patrons are to park their 
vehicles, including 
expected no of vehicles 

Have public transport arrangements been made? U Yes 
i I  

No 

D Food I alcohol 
/ 

Are you proposing to provide food? R f  
No U Yes, please complete Council's Temporary Food Stall 

Holder form, and attach with this application 
Will you be selling I serving alcohol? 

164, 
No U Yes, please include a copy of the liquor licence 

Are you proposing to have temporary non-food stalls? U "  
No U Yes, please complete Council's Temporary Stall Holder 

(non-food) form, and attach with this application 

Lk) Amplif ied sound / 
Are you proposing to use amplified sound? U Yes No, please proceed to section L 

Type of sound eg band . Style of music 

Time Start Duration Amplification 
system 

V 

rl) Amusement  
devices7771 

Are you proposing to have amusement devices? U Yes 
'No, 

please proceed to section M 
If yes, all persons wishing to operate amusements are required to comply with Council's policy. 

V 

V 

Im) Pyrotechnics display (f ireworks) / 
Are you proposing to use pyrotechnics? V U Yes 

'_'Jo 

Pyrotechnics supplier Contact no 

A copy of the pyrotechnic operator's WorkCover Licence to operate fireworks and a copy of the licensed operators Public Liability Insurance 
must be submitted with this application. 



n)_ Additional comments 

Please add additional comments/notes below ifrequired. 
. 

Checklist 

Please ensure the following items are included when submitting your application form 

U Completed and signed application form 
U Site plan - showing the location of all facilities and provisions available on site (sections a to m) 
U Waste Management Plan 
U Public Liability Certificate of Currency for at least $20 million coverage 

The following items may be required when submitting your application form 

U Traffic Management Plan 
U Temporary Food Stall application form 
U Mobile Food Vending application form 
U Place of Public Entertainment form 
U Fireworks - WorkCover Licence 
U Copy of Liquor Licence 
U Risk Assessment (larger scale events) 

4.. Appl icant  declarat ion I declare that to the best of my knowledge the information provided in this 
applicàtiofl is accUrateanci correct . . .  

. :  . 

Signature of applicant Date 

Privacy & Personal Information Purpose of collection: To register or modify a premises I Intended recipients: Council staff and approved 
contractors of BVSC I Supply: required for the regulation of registered premises I Access! correction: Council Protection Notice staff or Freedom of Information requests .1 Storage: Council's record management systems and archives 

414 



Please print clearly in BLOCK LETTERS with a black pen. 

Ensure all fields have been filled out correctly. 

Please tick  the appropriate boxes. 

Once your application is received a Council Officer will  
contact you if further information is required. 

 

Forms may be lodged at Council’s office in Bega │ PO Box 492 Bega NSW 2550 │T (02) 6499 2222 | F (02) 6499 2200 │ www.begavalley.nsw.gov.au 1 │4 
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OFFICE USE ONLY 

 Receipt date  CS staff 

You may use this form to make an application to 
hold an event. This application cannot be approved 
until the public liability insurance Certificate of 
Currency is supplied as mentioned in Item 2 below.  
Please do not send payment with this application. 

W5098.1102.1135 Allocation   $676.00 Application Fee 267 Code 

 

 

 

 

 

 

 

 

 

 

 

  

1. Confirmation of 
event 

I understand that the proposed event does not have Council approval until I have met all requirements and have been issued 

with a letter of confirmation to stage an event. 
  

  

2. Public Liability 
insurance 

I understand that I require a current Certificate of Currency from my organisation’s insurers who certify at least $20 million public 

liabilty coverage for this event and have noted Bega Valley Shire Council’s interest on the certificate. This insurance policy is to 
contain a cross liability clause. 

  

  

3. Fees and charges I understand an administration charge may apply and there may be other service charges. I will be invoiced for all charges when 

calculated and that payment is due within seven days of invoicing. If an invoice has already been issued for an event that is 

subsequently cancelled by the organiser, Council will retain the administration fee if it has already been paid, or request 

payment if it is yet to be made. 
  
  

4. Application due 
dates 

 If a complying event and no road closure is required – at least 60 days before the event. 

 If a complying event and road closure up to 24 hours is required – at least 90 days before the event. 

 If a non-complying event or road closure greater than 24 hours is required – at least 120 days before the event. 

Non-complying event refer to events that require conditions of approval relating to excessive noise, temporary structures or 

places of public entertainment. 
  
  

5. Public notification If the event is longer than three consecutive days it may require public notification, in this instance the application is required at 

least six months before the event. 
  
  

 

 

 

 

 

 

 

 

 

1 Applicant details 

 

Organisation name  

Position  

Postal Address  Postcode  

Phone  Business Home  Mobile 

Email address 

Contact during event  Phone 

Organiser’s name 

2 Important information 

3 Applicant declaration I declare that to the best of my knowledge the information provided in this 

application is accurate and correct 

Signature of applicant 
/     / Date 

 

Privacy & Personal Information 

Protection Notice 

Purpose of collection: To register or modify a premises | Intended recipients: Council staff and approved 
contractors of BVSC | Supply: required for the regulation of registered premises | Access/ correction: Council 

staff or Freedom of Information requests | Storage: Council’s record management systems and archives 

2548

ANTHONY TOUSSAINT HON SECRETARY

MERIMBULA RSL SUB-BRANCH

PO BOX 473 MERIMBULA

PHIL HALL

2021025

http://www.begavalley.nsw.gov.au/
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c) Toilet provision 

 Yes 

 No 

 

Does your event require portable toilets?  Yes  No, please proceed to section D 

Please provide contact details of 
contractor for portable toilets 

Have you arranged for the servicing of the toilets?  Yes  No Please phone Council on 6499 2222 if servicing of 
toilets is required. Please note, fees may apply. 

f) First Aid provision 

Have First Aid arrangements been made?  Yes  No, please explain why 

No of First Aiders on-site   

 

Have you advised the local hospital of your event?  Yes  No 

No of First Aid posts 

e) Water provision 

Has provision been made for access to drinking water?  Yes  No 

 Where can patrons access 
drinking water free of 
charge at the event? 

d) Electrical 

Do you require access to the use of Bega Valley Shire Council electricity if available at the venue?  Yes  No 

 
If yes, please provide 
details of proposed use 

b) Waste management 

Will you require additional waste management services?  No, please proceed to section C  Yes 

All events will be required to submit a mandatory waste management plan for the event. 

4 Event details 

 No  Yes Are you raising funds as part of this event? 

 No  Yes 

Beneficiary details  

 

 

Name of event 

Description of event 

Location of event  Specified 
 area 

 

Date/s of 
event 

 

Time of event From  To  

Set up 
date / time 

 Pack up 
date / time 

 

Are you charging an admission / entry fee?  If yes, how much 

 Estimated no. 
of attendees 

a) Temporary structures 

Are you proposing to use temporary structures? eg tents, marquees, banners, etc  No, please proceed to section B  Yes 
Depending on the size and nature of the structure, a development application may be required. 

Number of structures  Description 
of structures 

 
size of 

structures 
 

Owner of the structures  

Name of person erecting 
the structures 

 

Does your event require the use of Council toilets?  Yes 

8.45 am 9.30 am

25/04/2021  8.40 am

50 

25/04/2021   9.30 am

25/04/2021ANZAC DAY SERVICE

WOLUMLA WOLUMLA WAR MEMORIAL

ANZAC DAY SERVICE 
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k) Amplified sound 

Are you proposing to use amplified sound?  Yes  No, please proceed to section L 

Type of sound eg band  Style of music 

  Time Duration 

 

 Amplification 
system 

Start 

j) Food / alcohol 

Are you proposing to provide food?  Yes, please complete Council’s Temporary Food Stall  
Holder form, and attach with this application 

 No 

Will you be selling / serving alcohol?  No  Yes, please include a copy of the liquor licence 

Are you proposing to have temporary non-food stalls?  Yes, please complete Council’s Temporary Stall Holder 
(non-food) form, and attach with this application  

 No 

The nominated responsible person (with a mobile phone or similar) is to be on-site at all times throughout the duration of the closure. This 
person will be accountable for the coordination and supervision of traffic management. Authorised vehicles can access the closure at one 
location only, under the direction of a responsible person. The nominated access point is to be shown on the Traffic Management Plan. 

h) Road closures 

Is a road closure required for this event?  Yes  No, please proceed to section I 

Street name  Suburb 

  Section to be closed 

 

Purpose 

Date/s From  am/pm on       /      /      to  am/pm on       /      /      

 A Traffic Management Plan is necessary with Road Closure Applications 

 All barriers are to be supervised by certified traffic controllers 

i) Parking 

Is more parking required than the designated areas provided?  Yes  No, please proceed to section J 

 
Please identify where event 
patrons are to park their 
vehicles, including 
expected no of vehicles 

Have public transport arrangements been made?  Yes  No 

Note: 

g) Security 

Have security arrangements been made?  Yes  No, please explain why 

Security Company  Contact no 

 

Have you requested the presence of local Police at your event?  Yes  No 

 

m) Pyrotechnics display (fireworks) 

Are you proposing to use pyrotechnics?  Yes  No 

Pyrotechnics supplier  Contact no  

A copy of the pyrotechnic operator’s WorkCover Licence to operate fireworks and a copy of the licensed operator’s Public Liability Insurance 
must be submitted with this application. 

l) Amusement devices 

Are you proposing to have amusement devices?  Yes  No, please proceed to section M 

If yes, all persons wishing to operate amusements are required to comply with Council’s policy.  

Not required

Bega Street Wolumla

From Candelo Wolumla Road to Princes H/way To hold march and Anzac Day Service

25 04 2021 202125 048.40 am 9.30 am
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Checklist 

Please ensure the following items are included when submitting your application form 
 

 Completed and signed application form 

 Site plan – showing the location of all facilities and provisions available on site (sections a to m) 

 Waste Management Plan 

 Public Liability Certificate of Currency for at least $20 million coverage 
 

The following items may be required when submitting your application form 
 

 Traffic Management Plan 

 Temporary Food Stall application form 

 Mobile Food Vending application form 

 Place of Public Entertainment form 

 Fireworks – WorkCover Licence 

 Copy of Liquor Licence 

 Risk Assessment (larger scale events) 
 

n) Additional comments 

 

Please add additional comments/notes below if required. 

If marching is allowed this Anzac Day, line up will be in Bega Street accross from the Hotel, march to Memorial 
in Bega Street at Clark Street. Members and public will assemble in front of Memorial for Anzac Day Service.
If no march is allowed due to COVID restrictions the Anzac Day Service will be conducted at the Memorial
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Schedule 1 Form – Notice of Intention to Hold a Public Assembly 
Taken from NSW Police website: 
https://www.police.nsw.gov.au/__data/assets/pdf_file/0007/275560/Notice_of_Intention_to_Hold_a_Pub
lic_Assembly.pdf 
 
Summary Offences Act 1988 
 
To the Commissioner of Police 
 

1  I,  ................................................................................................................................ 
Name 

of  ................................................................................................................................ 
Address 

on behalf of  ............................................................................................................ 
Organisation 

notify the Commissioner of Police that on the  .................................................................. 
Day 

of  ..................................................................................................................................... 
Month/Year 

it is intended to hold: 

either: 

(a) a public assembly, not being a procession, of approximately 

.........................................................persons which will assemble 
Number 

at  ............................................................................................................ 
Place 

at approximate ...........................................................................am/pm 
Time 

and disperse at approximately    ................................................am/pm 
Time 

or 

(b) a public assembly, being a procession of approximately ...................... 
Number 

persons which will assemble at ..............................................................….. 
Place 

at approximately ..........................................................................am/pm 
Time 

and at approximately ........................... am/pm  the procession will   

commence and shall proceed...................................................................... 

....................................................................................................................... 

....................................................................................................................... 

Specify route, any stopping places and the approximate duration of any stop: and the 
approximate time of termination. A diagram may be attached. 

ANTHONY TOUSSAINT

40 SAPPHIRE CRESCENT MERIMBULA

MERIMBULA RSL SUB-BRANCH

25th

APRIL 2021

50

BEGA STREET WOLUMLA

8.45 am

9.30 am

15

TOP END OF BEGA STREET 

8.45 am

8.50 am

DOWN BEGA STREET TO THE MEMORIAL

1

to 25
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2  The purpose of the proposed assembly is...................................................... 

.......................................................................................................................... 

.......................................................................................................................... 
State purpose 

3  The following special characteristics associated with the assembly would be 
useful for the Commissioner of Police to be aware of in regulating the flow of 
traffic or in regulating the assembly: 

* (i)  There will be  .................. (number) of  vehicles and/or* floats 
involved and their type and dimensions are as follows: 

................................................................................................................ 

................................................................................................................ 

* (ii)  There will be  ........................... (number) of  bands, musicians, 
entertainers etc entertaining or addressing the assembly 

* (iii)  The following number and type of animals will be involved 
in the assembly 

................................................................................................................ 

................................................................................................................ 

*(iv)  Other special characteristics of the proposed assembly 
are as  follows: 

................................................................................................................ 

................................................................................................................ 

4  I take responsibility for organising and conducting the proposed public 
assembly. 

5  Notices for the purposes of the Summary Offences Act 1988 may be 
served on me at the following: 

Address:  ....................................................................................... 

....................................................................................... 

................................................. Post Code..................... 

Telephone:  ............................ 

Signed:  ........................... 

Capacity/Title  ...........................................................   

Date  ........................................................... 

 

Delete as applicable 

 

ANZAC DAY SERVICE

NIL

NIL

NIL

Merimbula RSL Club Ltd 

52-54 Main Street  2548

Merimbula 2548

Hon Secretary

5/02/2021`
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Special Event Resources  

Special Event Transport Management Plan 
Refer to Chapter 7 of the Guide for a complete description of the Transport Management Plan 

1. EVENT DETAIL 

1.1.  Event Summary 

Event Name:   
 

Event Location:   
 

Event Date:    Event Start Time:    Event Finish Time:   
 

Event Setup Time:    Event Pack down Finish Time:   
 

Event is  ☐  off‐street  ☐  on‐street moving  ☐  on‐street non‐moving 
 

Event is  ☐  held regularly throughout the year (calendar attached ) 

1.2.  Event Summary 

Event Organiser*:   
 

Phone:    Fax:    Mobile:
 

Email: 
 

Event Management Company (if applicable):  
 

Phone:    Fax:    Mobile:   
 

Email:   
 

Police:   
 

Phone:    Fax:    Mobile:   
 

Email:   
 

Council:   
 

Phone:    Fax:    Mobile:   
 

Email:   
 

Transport Management Centre 
(if Class 1 – Sydney Metropolitan Area): 

 

 

Phone:    Fax:    Mobile:   
 

Email:   
 

Roads & Maritime Service 
(if Class 1 – regional NSW and Class 2 event):

 

 

Phone:    Fax:    Mobile:   
 

Email:   
 

*Note: The Event Organiser is the person or organisation in whose name the Public Liability Insurance is taken out. 

 

ANZAC DAY SERVICE

WOLUMLA

25/04/2021 8.45 am 9.30 am

8.40 am 9.30 am

X X

X

MERIMBULA RSL SUB-BRANCH
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1.3.  Brief description of the event (one paragraph) 

 
2. RISK MANAGEMENT TRAFFIC 

C
la
ss
 1
 

C
la
ss
 2
 

C
la
ss
 3
 

2.1. Occupational Health & Safety – Traffic Control 

☐  Risk assessment plan (or plans) attached 

2.2. Public Liability Insurance 

☐  Public liability insurance arranged.  Certificate of currency attached. 

2.3. Police 

☐  Police written approval  obtained 

2.4. Fire Brigades and Ambulance 

☐  Fire brigades notified 

☐  Ambulance notified 

3. TRAFFIC & TRANSPORT MANAGEMENT 

C
la
ss
 1
 

C
la
ss
 2
 

C
la
ss
 3
 

3.1. The route or location 

☐  Map attached 

3.2. Parking 

☐  Parking organised – details attached 

☐  Parking not required 

  3.3. Construction, traffic calming and traffic generating developments 

☐  Plans to minimise impact of construction activities, traffic calming devices or 
traffic‐generating  developments attached 

☐  There are no construction activities, traffic calming devices or traffic‐
generating developments at  the location/route or on the detour routes 

3.4. Trusts, authorities or Government enterprises 

☐  This event uses a facility managed by a trust, authority or enterprise; written 
approval attached 

☐  This event does not use a facility managed by a trust, authority or enterprise 

3.5. Impact on/or Public Transport 

☐  Public transport plans created ‐ details attached 

☐  Public transport not impacted or will not impact event 

3.6. Reopening roads after moving events 

☐  This is a moving event ‐ details attached. 

☐  This is a non‐moving event. 

3.7. Traffic management requirements unique to this event 

☐  Description of unique traffic management requirements attached 

☐  There are no unique traffic requirements for this event 

3.8. Contingency plans 

☐  Contingency plans attached 

x

x

x

x

x

x

x

x
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    3.9. Heavy vehicle impacts 

☐  Impacts heavy vehicles – RMS/TMC to manage 

☐  Does not impact heavy vehicles 

  3.10. Special event clearways 

☐  Special event clearways required ‐ RMSTMC to arrange 

☐  Special event clearways not required 

4. MINIMISING IMPACT ON NON‐EVENT COMMUNITY & EMERGENCY SERVICES 

C
la
ss
 1
 

C
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ss
 2
 

C
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 3
 

4.1. Access for local residents, businesses, hospitals and emergency vehicles 

☐  Plans to minimise impact on non‐event community attached 

☐ 
This event does not impact the non‐event community either on the main route 
(or location) or  detour routes 

  4.2. Advertise traffic management arrangement 

☐ 
Road closures or restrictions ‐ advertising medium and copy of proposed 
advertisements attached 

☐ 
No road closures or restrictions but special event clearways in place ‐ 
advertising medium and  copy of proposed advertisements attached 

 
No road closures, restrictions or special event clearways ‐ advertising not 
required 

4.3. Special event warning signs 

☐  Special event information signs are described in the Traffic Control Plan/s 

☐  This event does not require special event warning signs 

  4.4. Permanent Variable Message Signs 

☐  Messages, locations and times attached 

☐  This event does not use permanent Variable Message Signs 

4.5. Portable Variable Message Signs 

☒  The proposed messages and locations for portable VMS are attached 

☐  This event does not use portable VMS 

   

x

x

x

x

x
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5. PRIVACY NOTICE 

The "Personal Information" contained in the completed Transport Management Plan may be collected 
and held by the NSW  Police, the NSW Roads & Maritime Services (RMS), Transport Management Centre 
(TMC) or Local Government. 

I declare that the details in this application are true and complete.  I understand that: 

 The ‘’personal information” is being collected for submission of the Transport Management 
Plan for the event described  in Section 1 of this document. 

 I must supply the information under the Road Transport Legislation (as defined in the Road 
Transport (General) Act  1999) and the Roads Act 1993. 

 Failure to supply full details and to sign or confirm this declaration can result in the event not 
proceeding. 

 The "personal information" being supplied is either my own or I have the approval of the 
person concerned to provide his/her "personal information". 

 The “personal information” held by the Police, RMS/TMC or Local Government may be 
disclosed inside and outside of NSW to  event managers or any other person or organisation 
required to manage or provide resources required to conduct the event or to any business, 
road user or resident who may be impacted by the event. 

 The person to whom the "personal information" relates has a right to access or correct it in 
accordance with the provisions of the relevant privacy legislation. 

  

6. APPROVAL 

TMP Approved by:    Event Organiser    Date 

7. AUTHORISATION TO *REGULATE TRAFFIC 

Council’s traffic management requirements have been met.  Regulation of traffic is therefore 
authorised for all non‐classified roads described in the risk management plans attached to this TMP. 

Regulation of traffic authorised by:    Council    Date 

 

The RMS/TMC’s traffic management requirements have been met.  Regulation of traffic is therefore 
authorised for all classified roads described in the risk management plans attached to this TMP. 

Regulation of traffic authorised by:    RMS/TMC    Date 
 

* “Regulate traffic” means restrict or prohibit the passage along a road of persons, vehicles or animals (Roads Act, 
1993). Council and RMS/TMC require traffic to be regulated as described in the risk management plans with  the 
layouts installed under the direction of a qualified person. 



[SPECIAL EVENT GUIDE]  Return to Table of Content 
 

Traffic & Transport Management of Special Events | Version 3.5 June 19, 2018  Page 95 of 98 
 

Special Event Planning & Resource Matrix 
Event 
Class 

Description  Features  Examples 
Lead Times for 
Agency Approval 

Police Fees  Council Fees  RMS/TMC Fees 

1 

A Class 1 Event 

 Impacts major traffic & transport systems 

 disrupts the non‐event community over a wide area 

 requires the involvement of Police or more Councils and 
the RMS/TMC. 

 requires detailed Transport Management Plan 

 requires advertising the event’s traffic aspects to a wide 
audience 

A Class 1 event may 

 be conducted on‐road or in its own venue 

 involve trusts and authorities when using facilities 
managed by them 

 involve Transport Management Centre 

 involve the NSW Trains, Sydney Trains and State Transit,  

 involve the Light Rail, Ferries and Point to Point Transport 
commissioner (taxi & ride share) 

 involve private bus and coach organisations 

 impact the road transport industry 

 require RMS/TMC to provide Special Event Clearways 

 require RMS/TMC to provide heavy vehicle detour routes 

 require the RMS to adjust traffic signals 

 require RMS/TMC to manage Variable Message Signs 

 depending on the nature of the event, invoke the Police 
“Use Pay” policy. 

For example: 

 an event: that 
affects a principal 
transport route in 
Sydney or 

 an event that 
reduces capacity of 
the main highway 
through a country 
town or 

 a bicycle race that 
involves the 
Sydney Harbour 
Bridge 

Minimum 4 
months from first 
approach to 
Council to 
proposed start 
date 
 
6 months for 
vehicle races 
 

Charges apply 
where: “it is deemed 
the services are 
specifically for the 
benefit of those 
organising and/or 
attending the event 
and not for the 
benefit of the public 
at large 

As described in 
Council’s Special 
Events Policy 
 
Asset rentals: refer 
to Council 

Marginal costs apply 
where services are 
provided above 
those normally 
provided to the 
community. 
 
RMS/TMC provides 
quote 
 
Asset rental: refer to 
RMS/TMC 

2 

A Class 2 Event 

 Impacts local traffic and transport systems but does not 
impact major traffic & transport systems 

 disrupts the non‐event community in the area around the 
event but not over a wide area 

 Requires the involvement of Police and Local Council 

 Requires a detailed Transport Management Plan 

 Requires advertising the event’s traffic aspect to the local 
community 

A Class 2 event may 

 Be conducted on‐road or in its own venue 

 involve trusts and authorities when using facilities 
managed by them 

 involve the NSW Trains, Sydney Trains and State Transit,  

 involve the Light Rail, Ferries and Point to Point Transport 
commissioner (taxi & ride share) 

 involve private bus and coach organisations 

 depending on the nature of the event, invoke the Police 
“Use Pay” policy. 

For example: 

 an event that 
blocks off the main 
street of a town or 
shopping centre 
but does not 
impact a principal 
transport route or 
highway 

 a motor rally on 
local country roads 

Minimum 3 
months  
 
3 months for 
vehicle races 
 

Charges apply 
where: “it is deemed 
the services are 
specifically for the 
benefit of those 
organising and/or 
attending the event 
and not for the 
benefit of the public 
at large 

As described in 
Council’s Special 
Events Policy 
 
Asset rentals: refer 
to Council 

 

3 

A Class 3 Event 

 does not impact local or major traffic & transport systems

 disrupts the non‐event community in the immediate area 
only 

 requires Local Council and Police consent 

 is conducted on‐street in a very low traffic area such as a 
dead‐end or cul‐de‐sac 

 requires Police agreement that event qualified as Class 3 

 is never used for vehicle races 

A Class 3 event , depending on Local Council policy may 

 require a simplified Transport Management Plan 

 not be available in all Council areas 

 depending on the nature of the event, invoke the Police 
“User Pay” policy 

 require advertising the event’s traffic aspects to the 
community 

For example: 

 an on‐street 
neighbourhood 
Christmas party 

 

Minimum 6 
weeks 
 

Charges apply 
where: “it is deemed 
the services are 
specifically for the 
benefit of those 
organising and/or 
attending the event 
and not for the 
benefit of the public 
at large 

As described in 
Council’s Special 
Events Policy 
 
Asset rentals: refer 
to Council 

 

4 

A Class 4 Event is intended for small on street events and 

 requires Police consent only 

 is within the capacity of the Police to manage on their 
own 

 is not a protest or demonstration 

 is always an on‐street event 

 does not require RMS/TMC or Council consent 

 does not require advertising the event’s traffic aspect to 
the community 

 does not require a Transport Management Plan 

 does not require the involvement of other Government 
agencies 

A Class 4 event may 

 be conducted on classified or unclassified roads 

 cause zero to considerable disruption to the non‐event 
community 

 cross Police Local Area Commands (LACs) 

 cross Local Government Areas (LGAs) 

 require Council or RMS/TMC to assist when requested by 
Police 

 depending on the nature of the event, invoke the Police 
“User Pay” policy 

 

For example: 

 a small ANZAC Day 
march in a country 
town 

 a small parade 
conducted under 
Police escort 

 

Minimum 1 
month 
 

Charges apply 
where: “it is deemed 
the services are 
specifically for the 
benefit of those 
organising and/or 
attending the event 
and not for the 
benefit of the public 
at large 
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Event 
Class 

Transport 
Management 

Plan 

Risk Management Plans (Traffic 
Control) under OH&S Act 2000 

Advertise Transport Management 
Arrangements 

Liability Insurance 
Special Event 

Clearway. Heavy 
Vehicle Detour 

Public Transport 
Emergency Vehicle 
& Local Access 

Parking 
Contingency 
Planning 

1 

TMP model 
recommended 

Traffic control layouts drawn up by 
a qualified person and installed 
under the guidance of a qualified 
person recommended 
 
Need to consider access for 
disabled persons 

28 days for all events that require 
regulation of traffic or where 
special event clearways in 
operation 
 
Not required where there is no 
regulation of traffic 

Required with Council, TMC & 
Police (if police user Pays in force) 
named on policy. Also RMS if using 
RMS asset 
 
Certificate of currency required 

RMS arranges if 
required 
 
RMS provides 
quote 

Promote where 
practicable 

Required. Refer to 
TMP 

May be 
required. 
 
Need to 
consider parking 
for disabled 
persons 

Recommended 

2 

TMP model 
recommended 

Traffic control layouts drawn up by 
a qualified person and installed 
under the guidance of a qualified 
person recommended 
 
Need to consider access for 
disabled persons 

28 days for all events that require 
regulation of traffic or where 
special event clearways in 
operation 
 
Not required where there is no 
regulation of traffic 

Required with Council & Police (if 
police user Pays in force) named on 
policy.  
 
Certificate of currency required 

  Promote where 
practicable 

Required. Refer to 
TMP 

May be 
required. 
 
Need to 
consider parking 
for disabled 
persons 

Recommended 

3 

TMP model 
recommended 

Traffic control layouts drawn up by 
a qualified person and installed 
under the guidance of a qualified 
person recommended 
 
Need to consider access for 
disabled persons 

28 days for all events that require 
regulation of traffic or where 
special event clearways in 
operation 
 
Not required where there is no 
regulation of traffic 

Required with Council & Police (if 
police user Pays in force) named on 
policy.  
 
Certificate of currency required 

    Required. Refer to 
TMP 

   

4 

      Required with Council & Police (if 
police user Pays in force) named on 
policy.  
 
Certificate of currency required 

    Required. Refer to 
TMP 
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Schedule 1 Form – Notice of Intention to Hold a Public Assembly 
Taken from NSW Police website: 
https://www.police.nsw.gov.au/__data/assets/pdf_file/0007/275560/Notice_of_Intention_to_Hold_a_Pub
lic_Assembly.pdf 
 
Summary Offences Act 1988 
 
To the Commissioner of Police 
 

1  I,  ................................................................................................................................ 
Name 

of  ................................................................................................................................ 
Address 

on behalf of  ............................................................................................................ 
Organisation 

notify the Commissioner of Police that on the  .................................................................. 
Day 

of  ..................................................................................................................................... 
Month/Year 

it is intended to hold: 

either: 

(a) a public assembly, not being a procession, of approximately 

.........................................................persons which will assemble 
Number 

at  ............................................................................................................ 
Place 

at approximate ...........................................................................am/pm 
Time 

and disperse at approximately    ................................................am/pm 
Time 

or 

(b) a public assembly, being a procession of approximately ...................... 
Number 

persons which will assemble at ..............................................................….. 
Place 

at approximately ..........................................................................am/pm 
Time 

and at approximately ........................... am/pm  the procession will   

commence and shall proceed...................................................................... 

....................................................................................................................... 

....................................................................................................................... 

Specify route, any stopping places and the approximate duration of any stop: and the 
approximate time of termination. A diagram may be attached. 
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2  The purpose of the proposed assembly is...................................................... 

.......................................................................................................................... 

.......................................................................................................................... 
State purpose 

3  The following special characteristics associated with the assembly would be 
useful for the Commissioner of Police to be aware of in regulating the flow of 
traffic or in regulating the assembly: 

* (i)  There will be  .................. (number) of  vehicles and/or* floats 
involved and their type and dimensions are as follows: 

................................................................................................................ 

................................................................................................................ 

* (ii)  There will be  ........................... (number) of  bands, musicians, 
entertainers etc entertaining or addressing the assembly 

* (iii)  The following number and type of animals will be involved 
in the assembly 

................................................................................................................ 

................................................................................................................ 

*(iv)  Other special characteristics of the proposed assembly 
are as  follows: 

................................................................................................................ 

................................................................................................................ 

4  I take responsibility for organising and conducting the proposed public 
assembly. 

5  Notices for the purposes of the Summary Offences Act 1988 may be 
served on me at the following: 

Address:  ....................................................................................... 

....................................................................................... 

................................................. Post Code..................... 

Telephone:  ........................................................... 

Signed:  ........................................................... 

Capacity/Title  ...........................................................   

Date  ........................................................... 

 

Delete as applicable 
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CERTIFICATE OF CURRENCY 
 

The policy referred to is current as at the date of issue of this certificate and whilst a due date has 
been indicated it should be noted that the policy may be cancelled in the future. Accordingly, reliance 
should not be placed on the expiry date. 
 

Insured RSL of Australia Sub Branches and Women’s Auxiliaries 
 Including Merimbula RSL Sub-Branch; 
 
Policy Number 10M 7431902 
 
Type of Policy CGU/IBNA General and Products Liability  Insurance Policy 
 
Period of Insurance 31/05/19 – 31/05/20 
 
 
Sums Insured $ 20,000,000 – Public Liability 
 $ 20,000,000 – Products Liability 

 

The following entity, Bega Valley Shire Council, is deemed to be an Insured, to the extent 
described in sub clause 4.28 d) of the policy in relation to Memorial Day activities.  

 

This is to certify cover has been granted in accordance with the terms and conditions of the 
Company's Standard Policy, a copy of which is available on request. 
 
This certificate is not a substitute for the Policy of Insurance issued to you.  The Policy, not this 
certificate, details your rights and obligations and the extent of your insurance cover. 

 
 

Underwriting Services 

Retail – Metropolitan NSW 
CGU Insurance 
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